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Honorable Allen W. Dalles 
Director 

Central Intelligence Agency 
Washington 25, D» 

Dear Fr. Dulles: 

Hoover Corad.ssi.on in its report, ,r. paperwork management 

i’ j ■*•>«» r^en^'^al Ss^vices Acs.in in i s t i. or. spoils or a. 

reoommenaea that mv p Oereral 

standard Government correspondence style manual. ^ ^ ^ • 

Services Administration ana the Bureau of the aidge„ have 
agreed on the desirability of this manual, and we are now 
inviting agencies tc participate in its preparation. 

For the drafting of the nmal, *> are_oreating a representative 
working committee. This committee will be ^ ^ U1 

subcommittees, each to develop a separate part of the pubuca 

+ ion vie prefer that members of the working commit e- " 

^"tenced correspondence technicians. It is estimates that 
S project will require about 40 hours of the time o. each 
committee member. 

S’ nee your agency car contribute substantially to the prapara- 
tion of the manual, we would appreciate your designating from 
, _ _a I ri'hfii' Cor the working committee. As we plan, to 

S”ene tL grofp earlj ^ September, we would like to receive 
the name, title, and telephone number of your nominee by 
August 15. 


Sincerely yours 

j 

[. \ <x v.i. V. 
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GENERAL SERVICES ADMINISTRATION 

WASHINGTON 25, D. C. 


OFFICIAL BUSINESS 

NR 



Honorable Allen W. Dulles 
Director 

Central Intelligence Agency 
Washington 25* D« C. 

STOP 6U 
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